
 

 

CRA Steps to give access to authorized representatives:  

1) Log into the CRA my account or CR my business account  

2) Click on “Profile”  

3) Click on “Authorized representatives  

4) Add authorized representative by adding our BN# 810850966 

5) Provide Level 2 access  

6) Provide Online access 

7) Submit  

 

 

A) Click on Profile and scroll to Authorized representatives  

 
 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 



 

 

B) Click on “Start”  

 
 

C) Enter our BN# 810850966 and Press Search  

 

 
 

 

 

 

 

 



 

 

 

D) Following should be showing “Capex Accounting CPA Professional Corporation”  

 
 

E) Choose Level 2 (This let’s us speak to the CRA on behalf of you. We need this level of access to 

represent you.  

 
 

 



 

 

 

F) We need Online access as well. So please choose that option and the bottom is how it should up 

 
 

G) Send us the below confirmation via email so we know we have access now.  

 

 


